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TMO Office, Styles House, Hatfields, London SE1 8DF
Tel: 07480 515845 or e-mail: tmomanager@styleshouse.org.uk
TMO Hall User Agreement

    The Responsibilities of the Event Organiser

1. For every event, one person should be designated as the event organiser. This person will liaise with the TMO Manager and be responsible for ensuring that the conditions of this agreement are fulfilled.

2. Please bear in mind that the TMO is run by volunteers so you should leave the hall as found or as requested by the key holder, regarding cleanliness, tidiness and placement of furniture.

3. The TMO Manager is the key-holder for the TMO premises. Keys are to be collected during office hours once payment and deposit has been received.  The timing of any event is subject to agreement with the TMO Manager`.

4. The event organiser must remain on premises until the agreed end time of the event and must ensure that all guests leave and that the premises is tidy by that time.
5. The event organiser is responsible for the behaviour of their guests; please ensure they behave considerately, do not disturb residents and that the event causes no other nuisance.

6. Only guide dogs are allowed in the meeting room and kitchen.
7. Responsibility for health and safety at events lies with the event organiser, not with the TMO. 

8.  No items to be attached to the walls, if you need display areas, please discuss beforehand.
9. The event organiser must ensure that no illegal activities occur on the TMO premises. Events must not cause a nuisance to Styles House residents and their neighbours.

10. No events will be permitted which violate the TMO’s equality policy, equalities legislation, or promotes intolerance of any kind.

11. The event organiser will be liable for the costs of any damage to the TMO premises or any cleaning costs which result from their event and the deposit will not be returned. .

12. In the event of any violation of the terms of this agreement, the event organiser will be barred from future use of the Meeting Room.
Using the meeting room

· Before use of the Meeting Room please ensure all users are briefed on the Fire Action Plan which is displayed on the wall in the room and the kitchen. 

· Smoking is not permitted

· At the end of the session please check the following:

· All radiators are set to 14O 
· Kitchen appliances are turned off

· The toilet is flushed, and light is off

· All other lights are turned off
· Remove all your unused items from the fridge
· All fire doors are closed
· Collect all your rubbish and leave the bags tied up by the bins in the kitchen.
Name of Event:

Name of Event Organiser

Event organiser:   
Date and time of event (s): 
Address: _______________________________​​​​​​​​​​​​​​​​​​​​______________________  

Mobile:________________________   
Fee & deposit received: _________________________________( Paid       
Signed: _________________________ Event Organiser
Signed: _________________________ TMO Manager 
Styles House Ltd

Sort code: 23-05-80    

Account number: 12063911
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